eFin Filing Manual

1. Create &tate of Washington (SAWjccount by accessing tpertal: https://secureaccess.wa.gov/myAccess/saw/select.do
(skip to stept if you already have 8AW account

***Please note:
- If you are a consultant filing on behalf of multiple advisers, you may do so by creating only one SAW account.

to your login for Washington state.

. m GET HELP TIPS ON
Washington

LOGIN ON BEHALF OF

USERNAME [ H]

PASSWORD [ L] ]

SUBMIT

Forgot your username? |  Forgot your password?



https://secureaccess.wa.gov/myAccess/saw/select.do

2. Create a username and password to create a SAW account:

WELCOME

to your login for Washington state.

SecureAccess GET HELP
Washington

LOGIN ON BEHALF OF

USERNAME[ n]

PAsswoao[ MJ

SUBMIT

Forgot your username? | Forgot your password?

Sign Up For An Account

Fill in the following form to sign up for an account. If you are not sure if you already have an account,
check here.

Personal Information

First Name

Investment [

Last Name

Advisers

Primary Email

ialicensing@dfi.wa.gov




3. Once an account is created, you will receive an efneail secureaccess@cts.wa.gmith alink to activate your account:

From: Wa gov. 220V
Sent: Thursday, March 17, 2022 1:31 PM

To: DFT MI Sec IA Licensing <ialicensing W3 ZoVF
Subject: - Welcome to SecureA
You are almost finished, Investment..

Thank you for signing up with Secure Access Washington.
Your username is: investmentadvisers
To activate your account, please click: https://gcc02. safelinks protection outlook com/?url=https%3 A%2F%2Ftest-secureaccess.wa.gov¥e2Fpublic%2Fsaw%2Fpub%2FregConfirm do%3Fs%3D833 17%26userld%3D; & data=04%7C01%

7Ciennifer mane%40dfi wa gov%7Ceelacha0023947d98eb208da08557247%7C11d0e217264400a8ba05 7dcc127d72d%7C0%TC0%7C637831460322619703%7CUnknown%
TCTWFpbGZsb3d8eyIWIjoiMCAWLIAWMDAILCJQI;01 V2 uMzliL CIBTiI6Ik1 haWwil CIXVCI6Mn0%3D%7C: pVZple3oNNMFSkErXI1ZenUqsUdbVihyuOe9UAnA %3 D&amp_reserved=0

For questions or concerns about your SecureAccess Washington account, please visit -//gec02 safelinks protection outlook. com/Purl=https%3 A%2F%2Ftest-secureaccess wa gov¥a2Fpublic%2 Fsaw%2 Fpub%:2Fhelp dodamp;data=04%7C01%7Cjennifer maine%
40dfi.wa gov%7Ceelaeba0023947d98eb208da08557247%7C11d0e2 1 7264e400a8ba057dcc127d72d%7C0%TC0% 7 C63783 1460322619703%7CUnknown % 7CTWEpbGZsb3dBey TWTjoiMCAWL I AWMD AIL CIQTj0i V2 luMzIL CTBTil6Tk 1haWwiL CTXVCI6Mn0%63D%
7C3000&amp;sdata=vmF I%2BwciENIU751uK 5Cqc2ZE0 1k6 TkzUMgjl54a1 Tro%3D&amp;reserved=0

Thank you,
The Secure Access Washington Team

Login at https-//gcc02 safelinks protection outlook com/" ps%3 A%2F %2 Ftest- a gov¥%2F &amp:data=04%7C01%7Ciennifer maine%40dfi wa gov%67Ceelacba0023947d98¢b208da085 57247%7C11d0e217264e400a8ba05 7dec 127d72d%7C0%7C0%
7C637831460322619703%7CUnknown%s7CTWFpbGZsb3d8evI WIjoiMC4wLIAWMDAIL CJQli0iV2luMzIiL CIBTil6Tk 1ha Wwil CIXV CI6Mn0%3D%7C3000&amp;sdata=51%2BsETX1433pH6v%62BadvN6 Tt40UNSCM%2Bpe33 Yxado398%3D&amp reserved=0
If you require assistance, please leave us a note at https/gec02 safelink flook com/Tur Y62 F%2Ft ‘wa gov¥s2Fpublic%2Fsaw’s2Fpub%2Fhelp do&amp;data=04%7C01%ICiennifer maine%40dfi wa gov¥e

7Ceel12eba0023947d98eb208d208557247%7C1 1d0e217264e400a8ba05 7dec 127d72d%67C0%7C0%7C637831460322619703 %7CUnknown?%s7C TWF pbGZsb3dgeyTWIjoiMCAWLiAWMD AIL CIQIj0i V2 huMzIiL CIBTil6Tk 1 haWwil CIXVCIGMn0%3D%
7C3000&amp;sdata=vmFI%2BwciEHU751uK 5Cqc2ZE0 1k6TkzUMgil54a1 Tro%3D&amp;reserved=0

4. Log into your SAW account:

WELCOME

to your login for Washington state.

SecureAccess
Washington

LO G | N Tweets v,

. . #@ SecureAccess Washington
USERNAME[ investmentadvisers H] ( A

Due to scheduled maintenance on SecureAccess
Il] Washington, users may not be able to log in between
5:30-6:15 a.m. on Tuesday, March 15.

PASSWORD[ /—n\

UBMIT

Forgot your username? | Forgot your password?

SecureAccess Washington

Mail delivery from SAW to Yahoo addresses has returned
to normal. If you are still not receiving mail from SAW,
please ensure that you have taken appropriate action

wwiith vimnir e sidar fa allaus haln A enaniraannnne e aneba



mailto:secureaccess@cts.wa.gov

one of the available (to

options

Don't lose access to your account!

Review your profile to add or update a phone or email to avoid losing access to your account. You can also add
an authenticator application - it is the fastest and most reliable way to receive Multi-Factor Authentication codes.

Review My Profile
Add An Authenticator

Not Right Now

serviceo

GOOD AFTERNOON!

What can we help you access today?

new

ACCOUNT GET HELP TIPS ON LoGouT

Washington

Welcome to Secure Access Washington! To start using services from agencies around Washington, choose one from your list
beto™ or click the ‘Add AN_y Service' button. To see open job postings for the SAW Team, go to our jobs page.

ADD A NEW SERVICE

Welcome to Secure Access Washington! To start using services from agencies around Washington, click the
‘Add A New Service' button above.

SHOWING YOUR SERVICES FROM
E\LL OF WASHINGTON e]

expedite

t

he

process,

cl



SecureAccess
Washington

option on the barsergyhtefél bwoabdntyks
What can we help you access today?

ADD A NEW SERVICE
P

| have been given a
code by an agency.

Aould like to brows;

I would like to browse a list of services by
list of services by name. agency.

m ACCOUNT TIPS ON GET HELP LoGout
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Department of Corrections

Department of Early Leamning
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Department of Information Services

Department of Licensing
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9. Sel ect the green AApplyo button next to the Alnvestment Adviserso

& 3 »,

SECUFEACCEE m ACCOUNT TIPS ON GET HELP LOGOUT
Washington

CONSUMER LOAN ONLINE SERVICES
Consumer Loan Online Services
DEPARTMENT OF  ESCROW AGENT QUARTERLY REPORT
FINANCIAL
INSTITUTIONS Escrow Agent Quarterly Report
INVESTMENT ADVISERS

Annual Financial Filings

10. The system will then navigate you to the eFin filing system. You will then entErithe @R3number and the access code previously sent to the
mailing address listed on CRD.
*** Please note:
- You will need to enter tHei r @RDOsnumber, do not enter a CRD number fotradividual (even if you are a sole proprietor)
- The access code is casensative

dFi Investment Adviser Annual Filing

System Registration

Access Code is case sensitive

CRD #: 123456

Access Code: O0CEAGCEDS




11.Cl i ck AContinueo:

dFi Investment Adviser Annual Filing

System Registration

Access Code is case sensitive

CRD #: 123456

Access Code: O0CEAGCED8

122Veri fy the information for the adviser |listed on ndhaerrrseacte,edc lbied ko wh
***Please note:
- By clicking fiCancebthe system will redirect you to-enter your access code
- If you are unable to access the system with the provided access code, contact the Securities Division aB@&ED) 902

dFi Investment Adviser Annual Filing

Add Adviser
Firm Name: [ R Fiscal Year: 12/31/2021

cro# [ Due Date:  04/30/2022

Add Adviser




13. A list of questions will appear, answall questions to proceed tothe nextscreemd c¢c |l i ck fAconti nueo




